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TUTORIAL 6 Keywords, Subject Heading, Marking, Saving, Printing and Emailing 
Results. 

Objectives 
The learner will be able to 
1. Select items and place them in the folder 
2. Choose the method that they want to obtain the citations (print, save, email) and 

perform it 
3. Determine if the full-text of an item are available 
4. Explain how items not owned locally can be obtained. 

Scenario 
– I have a paper to write for Professional Socialization class so I am looking for 

material about Florence Nightingale. I have already found some books in the 
library, but I need to locate some journal articles.  

Search Process 
 
STEP 1: Take your information need and create a search statement about it. 
 

I need articles about Florence Nightingale.  
 

STEP 2: Identify the important concepts in your search   
 

 Articles about Florence Nightingale. 
 

STEP 3:  Try a key word Search for Florence Nightingale from the “Advanced Search” 
screen. 
 

 

Type “Florence 
Nightingale” in one of 
the boxes, and click on 
the Search button. 
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This is a sample of the results that come up.  Let’s review the citations to see if this is 
the information that you are searching for. 
 

 
 
Some of the citations are about Florence Nightingale, but many of them are not about 
her.  Why did they show up?  When you do a keyword search, the search engine 
searches the entire citation for the words.  The words “Florence Nightingale” are 
somewhere in each record.  An example is below.  
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The key words “Florence Nightingale” are in the Author Affiliation field.  That is not 
what we are searching for.  How can the records that are not about Florence 
Nightingale be eliminated?  Let’s do a Subject Heading search.  A subject heading of 
Florence Nightingale brings up “Nightingale’s Nursing Theory”. Again this is not what 
we are searching for. 
 

 
 
Let’s do a Subject Heading search.  A subject heading of Florence Nightingale brings 
up “Nightingale’s Nursing Theory”. Again this is not what we are searching for. 
 

 
 
The name does not exist as a subject heading.  What is Florence Nightingale? She 
was a historical person or leader, founder of nursing, leader in nursing.  Let’s find a 
subject heading that contains those ideas. 

Click on the 
CINAHL Headings 
button, and type 
“Florence 
Nightingale” in the 
Browse for box. 
Then click the 
Browse button.  
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A subject-heading search of “historical person” did not retrieve useful subject 
headings.   
 

 
 

 
 
 “Historical leader” retrieves the subject-heading “Nursing Leaders”.   
 

 
 

Type “historical 
leader” in the 
“Browse for” box 
and click on the 
“Browse Button” 

Click on the Subject 
Heading “Nursing 
Leaders” to view the 
details.  
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Here is the complete record for the subject-heading “Nursing Leaders”.  Check the 
Scope information, History and Used For section to determine if the database is using 
the terms in the way that you are.  The subject heading “Nursing Leaders” is exactly 
the concept that we were searching for.  This subject heading cannot be exploded. 
None of the Qualify Subheadings are related to our general search, so do no select 
any. 
 

 
 

 
 
“Nursing Leaders” Is now in the “Find” box.  

Click on the 
“Add” button. 

Click on the 
“Search” button. 
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The results of the search are below. There are several thousand items, however 
Florence Nightingale is not the only nursing leader and not all of these are about 
Florence Nightingale. 
 
 

        
The search results need to focus on “Florence Nightingale”. To do this, the “historical 
nursing leader” search, and the results from the keyword search on “Florence 
Nightingale”, can be combined with the subject heading “nursing leaders”.  
 

 
 
 
 
 
  

Click on the “Search History / 
Alerts” tab.  

Place a check in the boxes of the items that 
you want to combine, in this case 
“Florence Nightingale” and “Nursing 
Leaders”. The Boolean Operator is set for 
“AND” which is the correct choice since we 
want to have both terms in every record.  
Click on the Add button so that the sets go 
into the find box.    
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We can now review the results of the combined search to determine if this is the type 
of information that we were searching for.  
 

 
 
These articles are about Florence Nightingale the historical nursing leader.  Review the 
citations to determine which would be the most helpful. 
 
 

Finally, click on the Search button. 
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After reviewing the list and selecting the citations of interest, click on the ‘Folder has 
items’ button above the citations.  This will show only the items that have been 
selected. 
 

 
 
These three citations are the ones that have been selected and put into the folder.  
Citations #1 has a link that says Linked Full Text.   

Click on the Add link to the 
right of the citations that 
you want to keep.   

Click on the “Linked Full 
Text” link under “A closing 
word Tidbits about 
Florence Nightingale”. 
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Here is a sample record.  Some records, such as this example, will give the option of 
viewing the full text of the article in PDF or in HTML and other will only have one 
option.  Select the option of your choice and the full text will be shown.  Please note: 
In order to view the PDF format, Adobe Reader must be installed on the computer.  
This program can be downloaded free of charge at http://www.adobe.com. 
 

 
 
If a citation does not have a Link to full text in the record, click on the SFX button. The 
SFX program provides a link to full text resources when they are available.  If the full 
text of the article is located in another database, it will provide a link.  SFX will also 
search the online library catalog to determine if the library has the print edition of the 
article. 
 

 
 

Click on the 
“Remembering Florence 
Nightingale” link. 
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The journal, The “Home Healthcare Nurse”, is available in print format from this 
library.   

There is no full text option 
so click on the “SFX” box 
next to “View Links” to see 
if there are other options 
for obtaining this article. 

To determine if the library 
has it in print, click on the 
UF Libraries Catalog link. 
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If an article is not available in print format from the library and you decide that you 
must have this article, it can be obtained through inter-library loan for a fee.  Forms 
and information about interlibrary loan are on the Health Science Center Library web 
page. 
 

 
 

Click the text link for 
citation #3. 
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If the SFX link is selected for citation # 3, this is the SFX box that appears.  This title is 
available in one other database to which you have access.  Select one and click on 
the link.  Depending upon the database you will either be taken to the actual article or 
to a search page so that you can locate the article. 
 

 
 

Select the database 
link by clicking on 
it. 
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This article is available in PDF format.  

 
 
You will not find every article in electronic format nor will the library own every journal. 
The SFX system is not foolproof and sometimes a link to another database will be a 
dead end.  
 

Select PDF link by 
clicking on it. 


